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 I-1 ṇ ṇ ṇ 

 I-3  

I.  

ḭ7 ḭ 300 צּ אל ךּ ︣Ḯ

ךּ ךּ קּ ︡ שּ  Ḯךּאל

1 ṡ Ṣּצ  

ḭ צּ קּ ךּ לּ ḭ ṇ

ךּ ︣Ḯ ḭ קּ ḭ טּ ṇ

ṇ ṇ ︡︠פּ ḭ ︡ שּ )ךּאל  I-1)Ḯ 

קּ ḭ קּ שּ ︣ ḭ

︣ קּ ךּ לּ ︡ שּ Ḯךּאל ḭ

︣ ḭ פּ 1 צּ ︡ ︡

ךּ Ḯ 

ḭףּ פּ קּ ḭ פּפּ ךּ ḭ

וֹ ︡ שּ  Ḯךּאל

2  

ḭ ︡

︣ כֿ צּ קּ ︣Ḯ צּ פּ פּלּ ḭ

צּ ︡ טּ ︣ ḭ

︡ פּ ︡ שּ )ךּאל  I-2)Ḯ 

︣Ḯ צּ רּ

צּ קּ שּ ︣ ḭ ךּ

︣ ︡ ךּ לּ ︡ שּ  Ḯךּאל

(2023 4 1 ) 

 

 

 

ḭףּ ṇ ︡ טּ

ḭ  (  I-3) ּטּצ ︣

︡ שּ  Ḯךּאל

 

1 ṕ212, 311, 312Ṗ 8:30Ṍ18:30 

1 ṕ211Ṗ 8:30Ṍ20:00 

2 ṕ321, 322Ṗ 8:30Ṍ20:00 

3 ṕ332Ṗ 8:30Ṍ18:30 

 I-2  
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II. ּך  

OS Windows10 ḭOffice2019 ︢ ḭ Ṅ צּ

ṇ אל ךּ ︣Ḯṕ ṇ ︡ טּ ךּ ︣ḮṖ 

ḭ ṇ ḭ ṇ ךּ ḭ

︣ ṇ אל ךּ ︣Ḯ ︢ ︡  Ḯךּאל

1  

 ṥ Ṧ ṥ Ṧ Ḯ 

פּ  ṇ ︣ṕCtrl Alt Delete ṇ ︣ טּצּ PC טּ ︣Ṗ  

 ṥ ṇ ṇ Ṧ ṥ ṇ Ṧ ︡ Enter ṇ ︣Ḯ 

 

 

 

 

 

 

 

     -1 Windows10  

 

2 ṇ  

ṇ ךּ ḭ קּ ︣ כֿ צּ קּ

︣Ḯ וֹ ḭשּ וֹפּ ךּ ︡

 Ḯךּאל

ṇ ︡ ךּ ︣Ḯ 10  (A,B,C,

ṏ)ḭ (a,b,c,ṏ)ḭ (0,1,2,ṏ)ḭ (!ΣέΣІΣṏ) 4 פּ 3 Ḯלּ

ḭ אל ךּ︣ וֹ ךּ לּ ︡ ︡  Ḯלּ

ḭףּ ṇ ḭ קּ שּ ︣ ḭ ךּ לּ ︡ ︡ Ḯלּ ︡

תּ︣ ṇ ךּ︡ ṇ קּ ︡  Ḯךּאל

(a) ṇ ṇ  

︣Ḯ 

(b) ṇ  

︡  Ḯךּאל

ṕ ṇ ︡ ẇ אל ︣Ḯ

︡ צּ נּ ךּ לּ ︡  ḮṖךּאל

(c)  

︣ ṇ ︣Ḯ 

︡ וֹךּ Ḯ 

 

(a) 
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צּ  ︡ ךּ ḭCtrl Alt Delete ṇ

︣Ḯ 

 ṥ ṇ (C)ΧṦ ︣ ṕ  II-2ṖḮ 

 

 

 

 

 ṇ ךּ︡ ṇ ṕ2 Ṗ ︣

ṕ  II-3ṖḮ 

 

 

 

 ṇ ︣ ṡ ṇ אל ︡ ḮṢ צּ ︣Ḯ

︡ קּ ṇ ︡ḭ לּ ḭ ︡ ︡ ṕךּאל  II-4ṖḮ 

 

 

 

3  

ḭ צּ ךּ ḭ ︣

ḭ קּ נּ ︡ ךּ ︣Ḯ ︡ ṇ ︡ ︡

ךּ לּ ḭ ︣ ￼ ︡  Ḯךּאל

3.1  

 ṥ ṇ ṇṦ

︣ Ḯ 

 

 ︡ ḭ ṇ  

ṡ $(\ \ mgjcsrv10)(s:)Ṣּטּצ כֿ ︡ ︣Ḯ

ṕ  II-5Ṗ 

 

 

כֿ ṇ צּ ︡ שּףּ ︣Ḯֿכֿכ ︡

נּ Ḯṕֿכֿכ ︡ ḭ נּ ︡ ךּ

︣ḮṖ Ḯךּאל ḭ ︡ ךּ

Ḯ ḭ פּ טּ ︣ ḭ אל ךּ  Ḯךּאל

 II-2  Ctrl+Alt+Del ︡  

 II-3 ṇ  

 II-4 ṇ ṕ Ṗ ṕ ḭ Ṗ  

 II-5  
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 II-6 Word  

 II-7  

 II-8  

 II-9 ṇ  

3.2 ṇ פּ  

︡ Word ︣ ךּ ︡ ︣Ḯ ṇ

פּ ︡  Ḯךּאל

 Ṯ ṯ ṥ Ṧ ︡ḭṥ וֹ

Ṧ ︡ ︣(  II-6)Ḯ 

 

 Ṯ ṇ ṯּפ

ṥ ṇ ṇṦ  

ṥ $(\ \ mgjcsrv10)(s:)Ṧ ︡ ︣(  II-7)Ḯ 

 

 

 ṥ Ṧ וֹ ṥ (S)Ṧ ︡

︣Ḯ 

 

 

 

4  

4.1  

ḭ ṇ ṇ ṇּצ אל ךּ ︣Ḯ

ךּ ḭצּ ︡  Ḯךּאל

 

︡ Wordּפ ︡ ︣Ḯ ṇ פּ ︡

 Ḯךּאל

 

 ṇ ︡ ︣Ḯ 

 

 

 Ṯ ṯ ṥ Ṧ ︡ḭṥ Ṧ

︡ ︣(  II-8)Ḯ 

 

 

 ṥ ṇṦ ︡ ︣(  II-9)Ḯ 

EPSON LP-S7180ּצ אל ︣Ḯ 
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 II-10 ḱ  

 II-11 ṇ ṇ 

 II-12 ṇ ṇ  

 II-13 ṇ ṇ ṇ 

 

 ṥ Ṧṥ Ṧ ︡ ︣(  II-10)Ḯ 

 

 

 ṥ Ṧ ︡ ︣Ḯ 

 

 

4.2 ṇ ṇṕIO ṇ Ṗ  

︡ טּ

ṇ פּ ︣ כֿ צּ קּ ︣Ḯ

ṡ ṇ ṇṢ

ṇ ︡ ךּ ︣(  II-11)Ḯ טּ

︢פּ אל ךּ ḭ 4

800 ḭ2 400 צּ

קּ ︣Ḯṕ ︣ḮṖ 

Ḳ1 1 ḭ4 3 ḭ6 2 ḱ3 ḱ4 ḭ

7 1 ḭ8 4 פ2ּ) )ḭ 2          

ṕ2023 4 1 Ṗ 

 ṇ ḭ ṇ לּ צּ ︣Ḯ ḭṡ ṇ

ṇ Ṣẓṡ ḱ Ṣẓṡ Ṣ ︡ ךּ ︣Ḯ 

 

 

 ṇ ︣ ṇ ṇ

SP-C ONDṕioserver Ṗ ︡ ︣(  II-12)Ḯ 

 

 

 ṇ ṇ ṇ ṇṕ Ṗ(  

II-13) ︡ ︣Ḯ 

 

צּ  אל ḭ

︡ ךּ וֹ ︡ ︣

(  II-14)Ḯṕ 24 אל

︣ḮṖ 

 

צּ  ḭ ︡ ךּ ṡ Ṣךּ

︡ ︡ ︣Ḯ  

 

 II-14  
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 II-15  

5  

ṇ פּ ṥ Ṧ ︡ ḭ

︡ ṕךּאל  II-15ṖḮ 

צּ קּ ךּ קּ ḭCtrl Alt Delete ṇ

︡ḭ ︡ ṥ

Ṧ ︡ ︣ṕ  II-16ṖḮ 

צּ ḭ ṇ ṇ פּ שּ

︡ קּ ḭ ︡︡ ḭ

︡  Ḯךּאל

  

 II-16 ּק

ךּ קּ  
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 III-2 ֹו  

 III-1 Microsoft365  

III. Microsoft365 ךּ  

Microsoft365 ḭ צּ ︡ ךּ ḭ ṇ קּ ḭ

ṇ ḭWord Excel Office ḭ Ṅ ךּ

ṇ ︣Ḯ ḭ ￼ ṇ קּ PC ṇ

פּ ︣ כֿ צּ קּ ︣Ḯֿכֿכ אל ḭצּ שּ לּ ︡ ṡ

ṇ Ṣ ṡ Ṣ ךּ ︡ ︣Ḯ 

1 Microsoft365 ṕ Ṗ  

Microsoft365 ḭ ḭWeb פּ ︡ ︣ ḭ ṇ ṇ כֿ צּ קּ

ḭ פּכֿ ︣ כֿ צּ קּ ︣Ḯ ︡  Ḯךּאל

1.1  

 IE Safari Web ︡ḭMicrosoft365

︣ ṕ  III-1ṖḮ 

https://WWW.office.com/ 

ẑ ṡ ṇ ṇ Ṣẓṥ וֹ Ṧ

(  III-2) טּצּ ︣ḮGoogle Yahoo!

︡ פּ ךּ ︣Ḯ 

ẑ ṡ Ṣ שּ  Ḯךּאל

 
 
 
 

 @s.matsu.ac.jp ṇ (p.9)

ṇ ︡ ︣Ḯ 

ẑ ṇ ︡ אל

 Ḯךּ

 

 Microsoft365 צּ אל ︣(  III-3)Ḯ 

 

 

 

 

  

 

 III-3 Microsoft365  
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 III-5 ṇ  

 III-4  

1.2 ṇ  

Microsoft365 ṇ ךּ ḭ קּ ︣ כֿ צּ קּ

︣Ḯ וֹ ḭשּ וֹפּ ךּ ︡

 Ḯךּאל

 

 Microsoft365 ṥ Ṧ ︡

︣(  III-4)Ḯ 

 

 ṡ Ṣ פּ ṥ ṇ ︣ Ṧ ︡ ︣

(  III-5)Ḯ 

 

לּ  ḭ ṇ ︡ ︡ףּ ḭ

ṇ ךּ︡ ṇ 2 ︡ ṥ

Ṧ ︡ ︣Ḯ 

 

 

 

 

 

 

 

 

 

 

ẑ ṇ ︡ ךּ ︣Ḯ ḱ10  ḱ

(A,B,C,ṏ)ḭ (a,b,c,ṏ)ḭ (0,1,2,ṏ)ḭ (!ΣέΣІΣṏ) 4

פּ 3 Ḯלּ ḭ אל ךּ︣ וֹ ךּ

לּ ︡ ︡  Ḯלּ
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 III-6 Outlook  

 III-7  

 III-8 ṇ  

2 ṇ ṕOutlook Web AppṖ 

Microsoft365 ṇ ḭ ḭWeb ṇ ︣ ḭ וֹ שּ

ḭ ṇ ṇ צּ כֿ פּ פּכֿ קּ ︣Ḯ פּ

￼ לּ טּצּ ︣ ḭ ךּ לּ ︡ ךּףּ Ḯךּאל 50GB

︣Ḯ  Ḯךּאל

 

אל ṇ  

@s.matsu.ac.jp 

︣Ḯṕ ︣ḮṖ 

ṕ Ṗ23K001@s.matsu.ac.jp  23N011@s.matsu.ac.jp  23C088@s.matsu.ac.jp  

 

2.1  Outlook Web App  

Microsoft365 ︡ ḭ Ṯ

ṇ ṯּפ ṥOutlookṦ ︡ḭ ṇ ︡ ︣

(  III-6)Ḯ 

 

ẔṥOutlookṦ 

 

2.2 ṇ  

 ṥAẆṧE

A Ṧ ︡ ︣(  III-7)Ḯ 

 

 

 

 ṇ ︡ ︣Ḯ 

 
 

(a)ṥ Ṧ: ṇ ︡

︣Ḯ ṇ קּ ︣Ḯ 

 

(b)ṥCCṦ: ḭצּךּ ︢ ṇ

ṕ Ṗ ךּ︡ ṇ

︡ ︣Ḯ 

 

(c)ṥBCCṦ:ṥCCṦ ṇ כֿ צּ

קּ ḭṥצּ︣ Ṧ ṥCCṦ ṥBCCṦ

כֿ צּ Ḯṕṥ Ṧ ṥCCṦ

ḭֿכ ṇ צּ ךּ ףḭּפּ ךּ

פּ לּ ︣ḮṖ 

23K999@s.matsu.ac.jp 
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 III-9 ḭ ḭ  

 III-10  

 ṥ Ṧṥ Ṧ ︡ ḭṥ Ṧ ︡

︣(  III-9 )Ḯ 

 

 

 

 

 

2.3  

 ṇ ︡ ךּ ḭṥ Ṧ

פּ ︡ ︣(  III-10)Ḯ 

 

 

 

2.4 ṇ  

Ṅ ṇ ḭצּ ṥ Ṧ פּ

קּ כֿכḭֿצּ︣ ḭ ︡ קּףּ

︣Ḯ 

 

 

2.5  

ṇ ḭMicrosoft365 ךּ ṇ קּ ṇ ︡ שּ

︣Ḯ ︡ḭ ḭAUḭ ṇ פּ כֿךּ טּצּ ḭ

︡ ︡ ךּ Ḯ 2-7 טּ ︣ כֿ ףּ ︡ ︣Ḯ 

 ṥ ṦẓṙOutlook ︣ Ṛ  

ṡ ṇ Ṣ ẓṥ Ṧ ︡ ︣     

ṕ -12ṖḮ 

 (a)[ ︣ ] ḭוֹ ṇ ]

︣ ṇ ︡ ︣Ḯ 

(b)[ אל ṇ ṇ ︣ ]

וֹ שּףּ ḭMicrosoft365 ︢

ṇ ︡ כֿשּףּ צּ קּ ︣( -13)Ḯ 

טּ  ṥ Ṧ ︡ ︣Ḯ 

 

 

 

19K999@s.matsu.ac.jp 

 III-11 ṇ  

 III-12 ṥ ṇ Ṧẓṥ Ṧ 

(a) 

(b) 

 III-13 ṥ Ṧ 
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 III-13   

2.6  

ṇ וֹ ︣Ḯ ḭ ︡ שּףּ ḭ ṇ

︣ לּ צּ קּ ḭ ︡ כֿשּףּ ףּ ︡ ︣Ḯ 

 

 ṥ ṦẓṙOutlook ︣ Ṛּפ  

ṥ ṇ Ṧẓṥ Ṧ ︡ ︣Ḯ 

 

 

 

 

 

 

 ṥ ṇ Ṧ ḭ ︡ ︣(  

III-17(a))Ḯ ḭ ṇ וֹ

ḭṥ ︣ ךּ︡ ṇ

︣ Ṧ ︣( -15)Ḯ 

 

 ṥ Ṧ ︡ ︡ ︣ Ḯ 

 

 

 

 

 

 

 

 

 

 

 

  

(b) 

(c) 

 III-14 ṇ  

(a) 

 III-15 ṇ   
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ṇ (Android)  

Outlook  

iPhone  

Outlook  

2.7 ṇ ḭiPhone פּ  

 

Microsoft365 ṇ Web ṇ ︣ ḭ ṇ ṇ כֿ צּ קּ פּכֿ

קּ ḭצּ︣ ṇ ḭiPhoneּפ ṇ ︡ ︣ כֿ צּ

ףּ ︣Ḯ פּ ךּ לּ ḭ קּ וֹ שּ ṇ

שּ  Ḯךּאל

 

 

 

 

 

 

A ṇ (Android)  

 Google Play פּ Outlook

︡ḭ ṇ ︡ ︣Ḯ 

 

 [ ] ︡ ︣Ḯ 

 

 

 

 

 

 

 

 

 

 

 

 

ṕGoogle ︣ כֿ טּ ︣

ḭצּ ︡ḭ [ ]

︡ ︡ שּ  ḮṖךּאל

 ṇ

︡ḭ [ ] ︡ ︣Ḯ 

 

 

 

 

 

 

 

 

 ṇ ṇ ︡

ṡ Ṣ︡ ︣Ḯ 

 

 

 

 

  

https://play.google.com/store
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B iPhone, iPad  

 iOS App Storeּפ Outlook ṇ ︡

קּ ︣Ḯ 

 

 

 

 

 

 

 

 ṇ

︡ḭ[ ] ︡ ︣Ḯ 

 

 

 

 

 

 

 ṇ ︡ḭ[ ] ︡

︣Ḯ 

 

 

 

 

 

 

 

 

 

 

 ṇ צּ אל

ḭ ︡ ︣Ḯ 
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C ṇ Microsoft365 ṇ  

Outlook ףּצּ ḭצּ︣ ṇ Microsoft365 ṇ

︣ כֿ קּ ︣Ḯ ḭצּ︣ ṡ

Ṣּפ ḭṡExchangeṢ ︡ḭṡ ṇ Ṣ ṡ ṇ Ṣ ︡ ךּ

︣Ḯ 

 

ẇGmail  

 [ פּ[ [ ]ẓ[Office365]

︡ ︣ḮṕOutlook טּ Ṗ 

 

 

 

 

 ṇ ︡ [ ]Ḯ 

 

 

 

 

 ṇ ︡ [ ]Ḯ 

 

 

 

ẇiOS ṇ  

 [ פּ[ [ ṇ ]ẓ[

] ︡ ︣Ḯ 

 

 

 

 

 

 

 [Exchange] ︡ ︣Ḯ 

( ) ṕẑOutlook.com טּ Ṗ 

 

 

 

 

 

 

 

 

 

 

 

 ṇ ︡ [ ] ︡ḭ

[ ] ṕ Ṗ 

 

 

 

 

 

 

 

 ṇ ︡ [ ]Ḯ 
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 III-17 OneDrive 

 III-16 OneDrive  

3 ṕOneDriveṖ  

OneDrive ḭ צּ ︡ ךּ ṡ  ṇ  ṇ Ṣ ︣Ḯ

לּ ḭ ṇ ︣ כֿ ḭ ṇ צּ צּ

ךּ ḭ פּכֿ צּ קּ ︣Ḯ 

 

 

 

 

 

 

נּ ḭ ︡ ṇ OneDrive ṇ ︡ שּףּ ḭ

קּ PC נּ ḭ Word OneDrive כֿשּףּ ḭ

ṇ ︣ כֿ צּ קּ ︣Ḯ 

ểTB ︣Ḯ  Ḯךּאל

 

3.1 OneDrive  

Microsoft365 ︡ (1.1 )ḭ

Ṯ ṇ ṯּפ ṥOneDriveṦ ︡ ︣(

-17)Ḯ 

 

 

 

3.2  

OneDrive ḭ ḭInternet Explorer Safari Web פּ ︡ ︣ḮṕOS

ṇ קּ ךּ טּצּ פּ ︡ ḮṖ 

 

A ṇ ṕ Ṗ 

OneDrive ︣ ḭ

︡ ︣ ḭ ︡ ︣ צּ

טּ ︣Ḯ 

 

 

PC 

 

 

PC 








































